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Requirements for graduation

• Coursework 24 credits 
(compulsory 18 electives 6)

• Thesis 12 credits

• CU-TEP score ≥ 45 (no course required)
CU-TEP score 30-37 : completed 2 courses
CU-TEP score 38-44 : completed 1 course

• Present at 1 conference (national level at least)

• Number of credits depends on the 
program (contact ajarn On-anong)

• CU-TEP score ≥ 67 (no course required)
CU-TEP score 45-60 : complete 2 courses
CU-TEP score 61-66 : complete 1 course

• Publish 2 journal papers

• The article submitted to the conference must be a full paper only

• The submitted article must undergo a reviewer’s comment

• The presentation must be an Oral presentation only (can be via online) 
(Poster presentation is not acceptable)

• The conference must have a conference proceeding
(can be a hard-copy print or an electronic file)
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Defend thesis and revise as per committee’s comments

4 main steps
Submit the intent to defend your thesis

Submit documents to The Graduate School and 
The Faculty’s Registrar

Clearing of research grant reimbursement 
(everyone must do)
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Submit the intent to defend your thesis
Prepare documents as follow
1. Thesis defense request form (Must be typed only, no hand-writing)

Downloadable from the department’s web site:
http://env.eng.chula.ac.th

Carefully check the correct level (Master’s/ Ph.D.) at the 
top section of the document

Example of the form 4



2. Accompanying documents

2.1 Academic record (CR60)

2.2 English proficiency test score  (CU-TEP)

2.3 Evidence from the faculty that your 

thesis proposal was approved

Submit the intent to defend your thesis (cont.)

โหลดจาก Reg-Chula

From CU-TEP system, if your score was 
qualified since your admission to the 
program, you can use the same score 

document.

Example of thesis proposal approval 5



Submit the intent to defend your thesis (cont.)
2.4 Evidence of thesis upload to the CU-iThesis system with 

the confirmation from your advisor

Example of uploaded thesis confirmation

2.5 Evidence of publication/presentation (Certificate/email of acceptance for presentation)

2.6 English-language manuscript

3. Thesis report file (1 separate file) 6



Submit your intent to defend

After preparing all documents, combine them in PDF format making documents in 

item 1 and 2 as one PDF file. Then send the combined file and the thesis (item 3)

to the secretary email (thesisenvengcu@gmail.com)

After the administrative staff check the submitted application, you 
can make an appointment with the committee via  
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Doodle www.doodle.com



Making an appointment by  Doodle

• Pick time slots (8-10, 10-12, 13-15 and 15-17)
• Email the Doodle poll to all committee members and cc. to 

thesisenvengcu@gmail.com everytime. The email must have 
this attachment included

1. Assessment form before

defense  (B.3) 

2. The link for Doodle poll

3. Thesis file
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After the defense date is finalized
***email to confirm the date/time to all committee members  (no need to send separately)

• Prepare the form B.2 (download from the department’s web site)

By signing in this order student > advisor > chair > the program director

and then send to thesisenvengcu@gmail.com and then wait for reply from the 

faculty

• Send the documents received from The Graduate School of Faculty of Engineering 

including the following (can be sent 3 days prior to the defense date)

1. Defense result report (everyone)

2. Publication report form (everyone)

***attach with the form B.2 from the faculty***

3. Assessment form for excellence acheivement if qualified (everyone) 

***included with the form B.2 from the faculty if qualified***

4. Defense assessment form (everyone)

5. Presentation slides (everyone) 

6. Zoom link for the defense (everyone) (student creates the zoom link)   watch 

instruction at https://www.it.chula.ac.th/service/chulazoom/

7. Invitation letter from the Faculty (email to external committee) 9



• Revise your thesis corresponding to the committee’s comments shown in the 

Defense result report (discuss with each committee and your advisor to 

confirm where and how should the revision be made)

• Make a table summarizing your reviews as in the example. Indicate where 

and what were the revisions.

• Upload the finalized thesis 

report in iThesis system

Revision after the defense

Example of revision table
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Revision after the defense

Send email to the committee with these attachments

Email to committee to collect 
signatures in this order

Main advisor

Co-advisor

External committee

Cluster committee

chair

Example of approval form and thesis result report 11

1. Thesis revision table

2. Thesis approval form (extract just this page from the thesis report)

3. Thesis defense result report



Submit documents to The Graduate School 

and the Faculty
Once all committee have signed the thesis approval and thesis result report

• Go to the iThesis web page, then go to ‘Report Data’ section on the left panel

• Complete the information in 3 subsections***consult with your advisor how to fill 

information in each subsection***

After Defense

The page to fill information After Defense
12

Plagiarism Detection will automatically show up after pressing                                           in the final thesis 

Evaluation choose the evaluation result as the committee have decided

Dissemination please consult with your advisor regarding the choice of permission for 

dissemination through the various channels

• In case of allowing default permission, choose “Allowed”

• In case you choose to not allow, you have to indicate the limit until when 

that you do not allow along with the reason

EXAMPLE:   Now allowed to 2021-07-10 

= meaning that do not permit to disseminate this thesis until 10/7/2021 

(after this date, it will be disseminated) 



Submit documents to The Graduate 
School and the Faculty

Research Mapping

Research Mapping selection page
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Research Mapping  is the categorization of the thesis subject for 

convenient searching

• Thailand Standard Industrial Classification (TSIC)  is the 

main category that you can choose only 1

• Letter A-E is the subcategory that you can choose more 

than 1



Submit documents to The Graduate 
School and the Faculty

Publications

Filling information in Publications section
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Publication section contain the detail of publication of 
your work; there are 2 ways to search for published 
work
• Real time search  you can search from 

Firstname/Lastname as appeared as author of the 
work

• Publication forms is a search from the publisher
name and ISSN number of the publication

Note: 
If you cannot search by both methods, then contact 
the Graduate School by sending email and including 
the details and evidence of your publication



Submit documents to The Graduate 
School and the Faculty

• After filling information in the ‘Report Data’ section

• Press submit to send the complete thesis for your advisor to approve

• After the advisor approves, the status will show ‘Complete’

Example of the thesis approval page in iThesis system

***After the advisor approves the thesis, the student can no longer make any changes to the thesis. If 

there is really a need to make any change, you must indicate the page to edit and notify the advisor to 
allow the change then wait for the Graduate School staff to give permission to make changes*** 
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Submit documents to The Graduate 
School and the Faculty

After the advisor approves the thesis, the status will show ‘Complete’

• Go to ‘Submission Document’, you can download the cover page to 

submit thesis

• ***after that the student sign and request the advisor to sign***

Example of the cover page of thesis submission document 16



Submit documents to The Graduate School and the Faculty
After the advisor signs the submission document

• Make an official letter (official letter head indicating the department) 

to send the thesis to the Faculty of Engineering (Form B.4)

Example of an official letter to send thesis 
to the Faculty 17



Submit documents to The Graduate School and the Faculty
After the advisor signs the submission document
• Fill information in ‘Academic Presentation Report’ and include 

the article (the whole file)

Example of Acaedmic Presetation Report form (Include all documents as listed in the form)
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Submit documents to The Graduate School 
and the Faculty

Check all documents all must be signed *** must be signed***  arrange 

into 3 files (email to thesisenvengcu@gmail.com) including

File # 1 Please sign the thesis of...

• Office letter to send the thesis (B.4)

• Cover page for thesis submission (from 

iThesis system)

• Thesis approval page (all signed)

• Thai abstract (all signed)

• English abstract (all signed)

File # 2 Thesis defense result report of …

• Thesis defense result report form 
along with the Academic Presentation 
Report and the article file combined 
into 1 single file

File # 3 Dissemination document of...

• Thesis dissemination document
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Submit documents to The 
Graduate School and the Faculty

After sending all the documents, you can check in the page of the Graduate 
School, if you see your name that means you have graduated
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Clearing of research grant reimbursement 
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After you have graduated, you must contact the Department’s admin 

staff (contact p’Pao) to clear you research grant reimbursement

(even no lab work, you still need to clear this) Prepare the following:

• Receipts for reimburse thesis supporting fund (download from the 

Department’s web site) (see next page)

Master’s 15,000 Baht

Ph.D. 60,000 Baht

***in case you did lab work, you must clear the usage of 

equipment/area and return all lab equipment

Contact instructor Jib and Poom***



Document clearing for laboratory usage

(Form for graduation at the Graduate level)

Once you clear the equipment/area with 
the lab instructors, the advisor, all lab 

instructors, and Department head must 
sign in the Request for graduation form 

(downloadable from Department’s 
web page)

Example for lab clearing form >>
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After clearing the research grant reimbursement and 

lab usage, you have to submit the documents : research 

grant reimbursement (only the cover page with p’Pao’s

signature) and the lab clearing form (all signed) by 

uploading to the Google Forms at 

https://forms.gle/BfzkWCcGmJppperv6

Submit the research grant reimbursement 
and lab clearing forms in Google form
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